
 
 

 
38735 South MountainView Blvd., Tucson Arizona 85739 

Office: (520) 818-1000 * Fax:  (520) 818-1039 
 

Assistant General Manager 

Full Time/Salary 

Who We Are: 

SaddleBrooke Two is a luxurious 55+ adult active lifestyle community nestled in the 
foothills of the Santa Catalina Mountains, surrounded by beautiful panoramic views of 
the mountains and desert. Voted Best Retirement Community by the Arizona Daily Star 
five years in a row. Ideal Living Magazine ranks SaddleBrooke Two in the Top 3 best 
retirement communities in Arizona.   

SaddleBrooke Two includes three unique dining experiences, exquisite clubhouses with 
meeting rooms and banquet facilities, two PGA golf courses, and administrative offices. 
SaddleBrooke Two is home to the DesertView Performing Arts Center and Sports 
Complex and includes fitness centers, pools, sports and recreation facilities, tennis, and 
pickleball courts, a softball diamond, and a dog park. 

What You Would Do: 

As the Assistant General Manager, you help foster our unique and treasured southwest 
active lifestyle community. You are a talented guest-focused leader, who is a dependable 
and trustworthy professional. Leadership contributes their talent and passion to provide 
exceptional member services throughout the community.  

The Assistant General Manager is responsible for the overall performance of the 
assigned departments, roads and amenities at the Homeowners’ Association (HOA).  
Responsibilities span community relations, business planning and budgeting, contract 
bid and award, budget management, and quality project implementation for 
departments.  The Assistant General Manager is directly responsible for the Common 
Area Maintenance, Facility Maintenance, Fitness, Patrol, and Information Technology 
departments. This position carries out their responsibilities through department 
directors, who report to the Assistant General Manager.   

This position requires outstanding written and verbal communication and strong 
organizational and project management skills, as well as a high level of emotional 
intelligence, attention to detail, and strategic thinking.  
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Requirements 

Education/Experience: 

 At least two (2) years’ experience in Community Management, or as a leader in related 
capacity.  

 Strong knowledge of facility, IT, and/or grounds maintenance.  
 Bachelor’s degree from an accredited institution, in a related discipline preferred, or 

equivalent combination of education and work-related experience.   
 CMCA Certification from Community Association Institute preferred. 
 PMP Certification preferred. 
 At least two (2) years’ experience facilitating the contract bid and award process. 
 Valid Arizona Driver License 
 Strong computer skills, including Microsoft Office Suite products. 
 Strong budgeting and financial accountability skills. 
 Strong interpersonal communication skills  
 Strong contract negotiation experience  
 Passion for excellence in customer service. 

What We Offer: 

 Medical (Company pays 75%) 
 Dental 
 Vision 
 Company-paid Life, AD&D, Short- and Long-term disability 
 Company-matched 401(k) plan 
 Company-paid training 
 Paid Vacation 
 Paid Holidays (9) 
 Paid Sick Leave 
 Catastrophic Sick Bank 
 Other unique perks: Tuition Reimbursement, Discount Meals, Discount Golf, 

Verizon Service discount, and employee events. 

Please submit your resume with a cover letter, including your salary requirements 
directly to https://recruiting.paylocity.com/recruiting/jobs/Apply/1280888/Saddlebrooke-
Homeowners-Association-NO-2-Inc/Assistant-General-Manager . 

Discover why our work-life is inspired by SaddleBrooke Two. 

SaddleBrooke Two is an E-Verify employer and does conduct a background check on 
every employee. 

SaddleBrooke Two is proud to be an Equal Opportunity Employer and does not 
discriminate on the basis of age, sex, sexual orientation, race, religion, national origin, 
disability, or any other protected category. 


